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BABTAC Short Course Accreditation application form
For courses to be included on BABTAC Group Insurance Scheme

Administration details 
The below information is mandatory and will be used to list you as a BABTAC Accredited Centre on BABTAC.com, if you choose to pay the annual Accreditation fee. 
[bookmark: _GoBack]School or college name
__________________________________________________________________________
Address 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________      
Telephone number
______________________
Postcode 
______________________
Email address
_________________________________________

Course venue address (if different from above)

_____________________________________________________________

_____________________________________________________________

______________________________________________________________
Postcode
_______________________
Contact name (for correspondence) 

_____________________________________________________________
Has the course been accepted by other organisations?		yes/no

If yes, please state which organisations
_____________________________________________________________
Was acceptance turned down?				                 yes/no
Was acceptance withdrawn?				                 yes/no

Staffing   

Name of Principal Tutor

______________________________________________________________

Name of each Tutor and all the courses they will be teaching. Staff teaching on BABTAC approved courses should be BABTAC members and need to submit their membership number (minimum requirement, City & Guilds 7303 Certificate Award in Preparing to Teach in the Life Long Learning Sector or equivalent PTLLS).

	Name
	Course
	Teacher training qualification / assessor awards
	BABTAC Membership Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Does the course team hold regular meetings?  yes/no

What evidence can you provide to support this e.g. team minutes

_____________________________________________________________

Include an up to date CV and copies of certificates for all Tutors when submitting the application.	

Insurance

Please send current copies of insurance policies showing that

· Students are covered by public liability insurance at the venue
· Tutors hold professional indemnity insurance
· Tutors are covered for lecturing



Course proposal overview for BABTAC Short Course Accreditation 

Name of school or college 
____________________________________________

Please complete the information below for the courses you intend to offer			
	Course	
	Start
date

	Finish date
	No. of
candidates

	Prerequisites required
	Actual hours of attendance (per day)
	Additional hours

	Total days
	Total hours
	Name of Tutor

	
	
	
	
	
	practical
	theory
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



BABTAC must be notified of any change of Tutor. The CV and certificates for new Tutors must be sent to BABTAC to validate the course for insurance purposes.

Resources 

It is required that every course venue has the following

· Practical/Theory rooms that can accommodate the number of candidates on the course
· Access to sufficient hot and cold water, and waste facilities in accordance with your local health authority
· Adequate toilet/changing facilities

Does your school or college comply with all the above?  yes/no

If not, what is your action plan? Please enclose this with the application form.

Have you sufficient products and equipment for your total number of students?
Please state below the quantity of products and equipment available for each course.

	Products

	Equipment

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




Sterilisation equipment

Indicate number and methods below. BABTAC require autoclaves to be used for implements that can be sterilised in an autoclave.


Autoclave ______						


Wet Sterilisation, please specify _______________	                 


Dry Sterilisation, please specify _______________		 
  Health and safety rules and regulations

It is expected that you comply with all relevant Health and Safety rules and regulations of your local council and professional ethics in accordance with BABTAC’s code of practice.

Courses available for Accreditation 

Below are the courses are available for Accreditation and the prerequisites required. If the course you would like Accredited is not included, please contact SCA@babtac.com. Please specify all methods taught which should be supported with case studies covering all areas. School certificates should reflect the methods taught during training. All courses should be at a NVQ level 2 standard for submission or higher by subject Tutor.  Subject Tutors should hold all subject certificates that they would like to teach and have Accreditation for, and also hold current prerequisites certificates to submit higher courses.

· Eyelash perming  NVQ Level 2 or equivalent

· False individual lashes & strip lashes NVQ Level 2 or equivalent

· Advanced lashes no prerequisite 

· Cosmetic makeup  NVQ Level 2 or equivalent

· Waxing NVQ Level 2 or equivalent

· Advanced waxing NVQ Level 2 or equivalent or a recognised waxing qualification

· Threading waxing qualification, a nationally accredited anatomy and physiology qualification which is verified by BABTAC for insurance purposes

· Sugaring NVQ Level 2 or equivalent

· Nail treatments  NVQ Level 2 or equivalent 

· Nail technician a manicure qualification that is covered by BABTAC insurance

· Body massage a nationally accredited anatomy and physiology qualification and body massage qualification, which is verified by BABTAC for insurance purposes

· Sports massage nationally accredited anatomy and physiology qualification and body massage qualification , which this is verified by BABTAC for insurance purposes

· Stress management nationally accredited anatomy and physiology qualification and body massage qualification, which is verified by BABTAC for insurance purposes

· Reiki 1 no prerequisites required

· Reiki 2 Reiki 1

· Healing no prerequisites required

· Egyptian cartouche healing  prerequisite required

· Indian head massage a nationally accredited anatomy and physiology qualification and facial massage qualification, which is verified by BABTAC for insurance purposes 

· Manual lymphatic drainage massage a nationally accredited anatomy and physiology and body massage qualification, which is verified by BABTAC for insurance purposes

· Pregnancy massage a nationally accredited anatomy and physiology qualification and body massage qualification, which is verified by BABTAC for insurance purposes

· Thermal auricular therapy a nationally accredited anatomy and physiology qualification which is verified by BABTAC for insurance purpose. Please note only Biosun candles are acceptable. Prerequisite required

· Hot stone therapy a nationally accredited anatomy and physiology qualification and body massage qualification which is verified by BABTAC for insurance purposes

· Aromatherapy a nationally accredited Anatomy and Physiology qualification and body massage qualification which is verified by BABTAC for insurance purposes

· Reflexology a nationally accredited anatomy and physiology qualification and massage qualification which is verified by BABTAC for insurance purposes

· Electrical epilation a nationally accredited anatomy and physiology qualification and waxing qualification which is verified by BABTAC for insurance purposes

· Body electrical a nationally accredited anatomy and physiology qualification and body massage qualification which is verified by BABTAC for insurance purposes

· Facial electricals a nationally accredited anatomy and physiology qualification and facial massage qualification which is verified by BABTAC for insurance purposes

· Fake tan spray and manual a nationally accredited anatomy and physiology qualification and body massage qualification which is verified by BABTAC for insurance purposes 
 
· Anatomy & physiology a nationally accredited anatomy and physiology qualification which is verified by BABTAC for insurance purposes.  Plus NVQ Level 2 and 3 beauty qualifications

· Nutrition a nationally accredited anatomy and physiology qualification which is verified by BABTAC for insurance purposes.  Plus a recognised dietary qualification

· Skin micro needling NVQ Level 3 beauty therapy  qualification or a qualified nurse or doctor

· Business a business qualification to a diploma standard. All candidates must have access to the necessary equipment and resources to work individually throughout the duration of their training

· Semi-permanent mascara eye unit prerequisite required.

Application checklist 

To ensure we can process your application efficiently, please submit all of the documentation and evidence required and list below within three weeks of application. After this you’re your application and supporting documents will be returned to you, we would not be in a position to offer a refund. 

Please tick and enclose the following documents in support of your application.

Full details of course content to include
· Prospectus / Promotional Material / Website
· Syllabus
· Scheme of work
· Lesson plans
· Complete set of course notes for each subject with lists of any supportive text books recommended

Full details of assessment procedures
· Theory
· Practical
· Case studies
· Homework, research, reading and tests

Below is also required
· Cheque / credit or debit payment 
· Completed and signed Short Course Accreditation application form 
· CV and beauty certificates/teaching certificates for Principal Tutor
· CV and beauty certificates/teaching certificates for all additional Tutors. Copy of all Tutors’ teaching training qualifications, minimum requirement being City & Guilds 7303 or equivalent. Applicants can provide evidence of working towards a teaching training qualification in which case courses which are submitted and approved, will be subject to a probationary period of one year
· Copies of current insurance policies to include public liability, professional indemnity for each Tutor 
· Corporate teaching insurance please tick if you need this cover (Balens Article attached)
· Case study supporting documentation
· Full details of course content to include prospectus and syllabus, scheme of work, lesson plans and full course notes
· Full details of assessment procedures to include theory, practical, case studies and other
· Copy of course certificates issued to students clearly stating that the course is accepted for inclusion on the BABTAC Group insurance scheme 
· Terms and conditions of your business (including refund policy)
· Complaint policy for your business

Terms and conditions
All enquiries regarding the progress of your Accreditation should be directed to 0845 250 7277 or SCA@babtac.com. Hours of contact are Mon-Tues 8:45–16:45, Wed 8:45-12:30.

In order to be eligible for Accreditation, you must be a current BABTAC Member and continue to be whilst your course is Accredited. It is also a requirement to be teacher trained or working towards your teaching qualification (City & Guilds or PTLLS). On acceptance, it is a condition of BABTAC that we reserve the right to carry out spot check. The decision of BABTAC Council to refuse approval is final.

If information on this form proves to be inaccurate BABTAC Short Course Accreditation will be withdrawn and students will not be assured of BABTAC’s group insurance. Turnaround times on Accreditation cannot be confirmed, however the process usually takes up to 3 weeks providing you have completed your application form correctly and all documents have been submitted. Please note that not producing the correct documentation may delay processing of your application. BABTAC have the right to change these terms and conditions at any time.

Declaration
I agree that as a BABTAC short course provider that I will abide by the terms and conditions laid out in this document

Signed _____________________________	               Position___________________

Name______________________________                            Date______________________









Payment details 

Course costs are detailed on babtac.com. All cheques should be made payable to BABTAC Limited. If you would prefer to pay by credit or debit card, complete the section below.

Card (delete as applicable)
Visa / Delta / MasterCard / Switch / Solo / Delta 

Card number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




Cardholder’s name
____________________________

Start date	
_______________			

Expiry date
_______________

Amount payable
______________ GBP	

Issue Number (maestro only)
__________

Security number 
__________


Signed						      Date
___________________________                                       ______________
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